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Instructions for Application for Access to Sensitive Compartmented Information (SCI)

This form is to be used for requesting access to SCI or reporting updated investigation information. Only unclassified 
information can be entered on this form. If necessary, attach classified justification prepared in accordance with security 
regulations.

Applicant must have a Top Secret Security Clearance based on a Special Background Investigation not older than 5 years.
A completed Standard Form 86, "Questionnaire for National Security Positions," or equvalent, must be submitted with 
access request.  SF86s older than 2 years will not be accepted.  

All fields that are fillable, except "Access to" blanks, must be completed. When completing "Access to" field use only 
approved unclassified abbreviations. Non-fillable fields are for Other Agency Use.

For NASA use, "Component" block = Center Name, "Sub-Division" = Organization Symbol, such as OSPP or numeric org 
symbol such as 400 or 500.1. Justification for Access is required under "Security Approval is Requested for Subject's..." 
line.

For initial requests, note in Justification Block along with paragraph justifying requirement: 1) Printed name and signature 
of initiator and date signed and 2) Name and signature of Center Security Office (CSO) Representative validating 
requirement and date signed.

For File Update Applications, state "No New Access Requested - File Update Only" and note new SBI information and 
CSO Rep signature.

Submit Special Access Request with SF86 to the following address. NASA Headquarters, Attn: OSPP/Special Security 
Office, Room 9U70; Washington, DC 20546. Facsimile Numbers: (202) 358-3031 or Secure Fax (202) 358-4081. Voice 
(202) 358-4069.
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